Teacher User Guide – Classes Folder
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Teacher’s User Guide

Classes Folder

 Creating a Class Directory

The purpose of the Class Directories is to distribute files to a group of students.  An example of this may be Word documents, Internet URLs, or sample data for Excel spreadsheets.  It is not intended for distributing programs.  Group project folders can also be created here so those students working together may have access to each other’s work without granting access to their home directories.

1. Login as a Teacher

2. Double Click My Computer on the Desktop

3. Find drive Classes on BASSNW5FPS01 or J:\
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4. Double Click the drive icon, a dialog box should appear with J:\ in the title bar
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5. Select the folder with your name and double click the mouse to enter that folder. 

6. Right Click inside the box and the first context menu will appear.

7. Select New – then Folder

8. A folder will be created called New Folder.  Rename it to an appropriate class title.  In this example, we have used Test Class.
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Assigning student access to Class Folders

1. Right Click on your class folder that you created on the J:\ Drive

2. Select Properties from the context menu

3. A Properties dialog box will appear with your class in the title.
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4. Select the NetWare Rights tab.  This is where user rights are assigned for the class directory created by teachers.  

	Ability Desired for Student
	Rights Needed

	Read Files only
	R F

	Create Files without erasing
	R W C F

	Create and Modify Files with erasing*
	R W C E M F  


* MS Office creates temporary files; students will need both Erase and Modify permissions to edit files.

5. By default, the Teachers will be listed in the dialog box since you began in the Teachers container.  Using the mouse, change the container displayed to Students.
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6. Using the mouse, highlight each student and depress the Add button.  
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7. Student rights have now been assigned to that directory.  Subsequent directories should be created for each class or project.  If the teacher creates additional directories under this directory, the students’ assigned rights to the higher directory will be inherited to those directories as well.
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